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0414 

Department of Education 

Office of Special Services 

Student and Teacher Achievement Recognition (STAR) Program, 1988 - [ongoing]. 

Closed (O.C.G.A. 50-18-72(a); Public Law 93-380, Section 513). 

Individual 

Office of Special Services' coordination and ccqxmsorship of the Student and 
Teacher Achievement Recognition Program with the Business Council of 
Georgia, local community business organizations and civic groups, and local 
school systems. All Georgia's 186 public school systems and all accredited 
private schools are eligible to participate in the STAR Program. From 1988 
through 1991, the STAR program was under the office of Business and 
Education Partnerships, Division of Educational Enterprises. 

Correspondence promoting and coordinating the program, completed nomination 
forms for STAR Student and Teacher awards, and other administrative 
documents. 

Chronological by school year; thereunder numerical by congressional district. 

Paper 

Administrative need: Three (3) years. 

Cut off at end of school year (August 14th) 
Hold in current files area one (1) year. 
Transfer to State Records Center and hold (2) years. 
Destroy. 

The State Records Committee has approved these disposition instructions for the 
records series described in the attached records retention schedule application and in 
this profile. 

42&.46(% 
Edward Weldon 
Secretary of State Designee FCUU: Pmn~EW.Rm95 



oplication Date 

.Pptication Numbw 

Georgia Department of Education Application Number 
O f f i c e  o f  Business/Education Par tnersh ips c/  4- 00 7 
D i v i s i o n  o f  Educat ional  Enterpr ises-  
1758 Twin Towers East 
A t lan ta ,  GA. 30334 

C&##eznf 1991. Date Completed 

I 8/23/99 

1988 

The Off ice of Business/Education Par tnersh ips prov ides coord ina t ion  o f  the. e f f o r t s  o f  
educators and business leaders t o  improve 'pub1 i c  schools by p r o v i d i n g  techn ica l  ass is tance t 
l o c a l  systems and Regional Education Serv ice Agencies (RESAs). 
cooperatlrvely w i t h  the  Department o f  I n d u s t r y  and Trade and o the r  p u b l i c  agencies and p r i v a t  
o rgan iza t ions  t o  coord inate t h e  development o f  a s t a t e  plan. They mon i to r  Congressional and 
federal  a c t i v i t y  and advise Georgia 's Congressional Delegat ion regard ing  p u b l i c  schools. 
They cosponsor programs as INVENT AMERICA, GEORGIA and the  STAR Student Teacher Programs. 
The D i v i s i o n  o f  Educat ional  Enterpr ises  coord inates t h e  STAR Program i n  co-sponsorship w i t h  
the Business Council o f  Georgia. Students i n  a l l  186 school systems and accred i ted  p r i v a t e  
schools a re  e l i g i b l e  based on s p e c i f i e d  c r i t e r i a .  
developing, planning, o rgan iz ing  and implementing o f  the  s tatewide parent  educat ion program. 

I t o  Date I Student Teacher Achievement Recogni t ion (STAR) Program F i l e s  
i. Division and Office Function What is  t h e  function of the Division and the Office in which this record series is created? 

D i v i s i o n  s t a f f  work 

Th is  d i v i s i o n  a l s o  supervises the  

'. Remrd Series Dercription - Attach samples of the file. : 

This file contains the following documents (include form numbersand titles, if any): 
- 

Documents reiating to: Cosponsoring and coo rd ina t i ng  t h e  STAR Student Teacher Program by 
organ iz ing  t h e  s e l e c t i o n  process f o r  students,  s o l i c i t i n g  and coo rd ina t i ng  l o c a l  sponsoring 
organizat ions,  p repar ing  STAR Manuals and p u b l i c i t y  mater ia ls ,  c o l l a b o r a t i n g  w i t h  business 
lnduded are: comnunity i n  awarding scholarsh ips and o the r  awards and p lann ing  the 

annual banquet. 
Correspondence r e l a t e d  t o  promoting and p u b l i c i z i n g  the  STAR Program, O f f i c i a l  forms f o r  
nominat ing STAR Student and Teacher Awards, correspondence w i t h  Business Council of Georgia 
and community business organ iza t ions  and c i v i c  groups and l o c a l  school systems who support  
the  program. 

1. Dates of Series 
iarliest Latest 

File isarranged: Chrono log ica l l y  by School Year; thereunder numer ica l l y  by t e n  s t a t e  
Congressional D i s t r i c t s .  

I. Monthly Reference Rate How often are records referred to which are: 
One to six months old 100 ; Seven to twelve months old 75 ; Thirteen to twenty-four months old 5 

5. Records Series Title (followed by title used in office; if different) 

twenty-five months and older 0 ? 
I. Annual Rate of Accumulation of Records 

Letter-rize drawers ; Legal-size drawers ; Shelves ;othr(rpecifyl L a t e r a l  F i l e s :  
Curre n t  Accumulation: 1 L a t e r a l  F i l e  Drawer 1/2 Drawer 

3-50-71; Rev. 7 6  (0-1 



~. , .- . ._ .. ... ... " r._r_. -." ....,, = 
.% a. Is this the official copy of the series? 

If  not. where i s  it? X 
b. Does the series contain confidential information requirin securi handling? If  ye ,cite aw la ion. 

c. I s  this a vital record? 

1. Retention Requirements The following requires the series to be kept: 

a. State Law 0 years. d. Audit period 0 years. 
b. Statute of limitation N / A  years. e. Administrative need 3 years. 
c. Federal law . O y e a r s .  f. Federal retention instructions 0 years. 

Attach copy or exert of laws or regulations. Explain administrative need. 

> 

2. Approved Disposition Instructions This agency recommends rhat the file series be cut off a t  the end of each: 
0 Calendar Year; 0 Fiscal Year; Ib Other School Year then, 

(August 14 - August 15) 
Hold in the current files area monthb) 1 yeark); then 

0 Transfer to local holding area; hold 
pb Transfer to State Records Center; hold L y e a r [ s ) ;  then 
Ig Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specirvl 

yeark); then 

- - 


